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Hacrosiiee Ilonoxkenue paspaboTraHo Ha OCHOBAaHMUM KOHCTHTYLHH
Poccuiickoii @enepainu, Penepanbioro 3akoHa ot 27 utoas 2006 Nel52-D3 «O
MepCOHANbHBIX JaHHBIX», [pyaoBoro kojekca Poccuiickoit —@Denepainu,
Menepansaoro zakona ot 27 wutomas 2006 Nel49-03 «O6 wuHbopmauuu,
WH(GOPMAIIMOHHBIX TEXHOJIOIMIX W 0 3amure uHbopmanuu», PeaepanbHOro
3akoHa Ne 439-03 or 16 nexkabps 2019r. 00 3/1eKTPOHHBIX TPYIOBBIX KHHKKaX,
[Tocranosnenus [IpasurensctBa Poccuiickoii @enepaunu ot 17 HosiOpsa 2007 r.
Ne 781 «O6 yrBepkaennn [lonoxenuss 00 obecneyeHun 0e30MaCHOCTH
NepCoOHalbHbIX JaHHbIX NpH HUX 00paboTke B HMH(YOPMALMOHHBIX CHCTEMAax
MepcoHaNbHBIX JaHHBIX» M MPU3BAaHO 00eCreunTh MpaBa U cBOOO/Y YYACTHHKOB
oOpazoBaresibHOro npoiecca mpu oopadoTke WX NMepcoHanbHbIX JaHHBIX,

1. O6mue noJiokeHust

1.1. TlepconansHele gaHHble PaboTHuKa - cBeleHMs O (dakTax, COOBITUSAX U
obcrosiTenbeTBaX JkM3HM PaboTHUKaA, NO3BOJSIOLIME HASHTH(UUHUPOBATL €ro
JUYHOCTb, HEOOXOAUMBIE aJIMUHUCTPALIMKA B CBSI3U C TPY/OBLIMU OTHOILEHUAMHU C
PabornukoMm u kacatoiuecs PaborHuka.

1.2. K nepconasibHbIM laHHbIM PaboTHHUKA OTHOCSATCS:

- CBeAeHMSs, coJepKalllyecs B [acnopre WJIW MHOM  JIOKYMEHTE,
YAOCTOBEPSIOLIEM JIMYHOCTD;

- uHpopMauLus, coiepKalascs B TPYAOBOW KHHMKKe PaboTtHuka (3a
ucK/toueHuem mex ciayuaes, kozoa MK/JOY Ne2 e.n. Hapmrana senaemesa 0na
CoOmpyoOHUKa nepevim pabdomooamenem, a1uUdO yHacmeyem 6 60CCHmaAHO6N1CHUNU
VHICPAHHOU MPYOKHUNCKU ),

- wuHdopmauus,  coiepXamiascsi B CTPaXOBOM  CBH/IETENbCTBE
rOCY/1apCTBEHHOrO MEHCHOHHOI'O CTPAaXOBaHUs;

- CBEJEHHUs, coaepiKaluecs B JIOKYMEHTax BOMHCKOro ydera (Ipd MX
HaJIUYUHU);

- uHpopmauus 06 odpazoBaHuH, KBAIM(PUKALMY UKW HATMYUH ClIeLHalbHbIX
3HAHWHN WK TTOATOTOBKH;

- uH(pOpMalMs O COCTOSHMM 370poBbsi PaboTHuka (cBeaeHuss 00
WHBAJIMAHOCTH U T.I1.);

- UHH;

-JOKYMEHTBI, COJEpKalllUe CBEAEHHUs, HEOOXOAUMBIE ISl ITPEOCTaABICHHUS
PaboTHuKy rapaHTHii M  KOMIIEHCAUWW, YCTAHOBIEHHBIX JIeHCTBYIOLLIHUM
3aKOHOAATENbCTBOM (JIOKYMEHTBl O COCTaBe CeMbM; JOKYMEHTbl O COCTOSTHHM
3/10pOBbsl ACTEH; JOKYMEHTbl, MOATBEpPKAAOILIME JOMOJHUTE/IbHbIC IapaHTHW U
KOMMEHCALHUH rno olnpeeneHHbIM OCHOBaHMSIM, MpeayCMOTPEHHBIM
3aKOHOJATENbCTBOM (JIOHOPCTBE, HAXOXKACHUSI B 30HE BO3JCHCTBHS pajualliy B
cBsA3M ¢ aBapueil Ha YepHoObuibckod ADC U T.I.); J1OKYMEHTBI O O€peMEeHHOCTH
PaboTHULIBI; JOKYMEHTBI O BO3pacTe MajoineTHUX JeTei)

- CBEJICHMS O CYAMMOCTH (cripaBka 00 oTCyTCTBUM cyaumocT 1 MB/I no
Kabapauno-bankapun)

1.3. Bce mnepconanbHble jaHHble O PaboTHuKe ajiMUHUCTpaLUs MOXKET
MOJIyYUTh TOJIBKO ~OT Hero camoro. Pa®oTHUK NpHHMMAET pelieHue o
peJoCTaBIeHUH CBOMX MEPCOHANBHbIX JIaHHbIX W 1aeT corjlacue Ha X obpaboTky



CBOel BOJied M B cBoeM HHTepece. B caydasx, korja aaMUHUCTpaLHs MOKET
MOJY4YUTh HEOOXOIUMbIE MepCOHaNbHble AaHHble PabOTHUKA TONBKO Y TPETHETO
avla, aiMHHUCTpAlMs JAOHKHA YBeJAOMUTb 00 »ToM PaGoTHuka 3apaHee u
MOJIy4MTh OT HErO MMMCbMEHHOE COrJIacHe.

1.4. AnmuHKCTpalns o0s3aHa cooOumTh PaboTHUKY 0 wLedsiX, crocodax M
MCTOYHMKAX [OJIyYeHHMs] [epCOHAJbHBIX JaHHBIX, 4 TaKkKe O Xapakrepe
MOUIeKAIINAX TIOJYYEHHUIO MEePCOHANBHBIX AAHHBIX W BO3MOXKHBIX MOCIEACTBUAX
oTKaza PaboTHUKA JjaTh [IMCbMEHHOE COTIIache Ha UX MOJTy4YeHHUe.

1.5. TlepconanpHble JlaHHble PaboTHMKa SBISIOTCS KOH(DUIAEHUHAILHOM
uHpopMaIMei U He MOTryT ObIThb HCIOJIB30BAHbl aJIMUHUCTpALMed WK JTH00bIM
WHBIM JIMLIOM B JIMYHBIX LIEJISIX.

1.6. Ilpu onpeneneHun odObeMa W COACPIKAHUS [MEPCOHAIIBHBIX JIAHHBIX
Pabornuka anMuuucTpauus pykoBojactByercs Koncruryunel  Pocculickoi
Qepepauun, Tpymoseim  kogexkcom  Poccuiickort — @ejgepauuu,  MHBIMH
¢eepanbHbIMU 3aKkoHaMU 1 HacTosuM [losoxkennem.

2 Xpauelme, 00paboTKa H nepeavya NepcoHaNbHbIX JaHHBIX PaGOTHuKa

O0paboTka nepcoHalbHbBIX JaHHBIX PaOoTHMKA OCyllecTBIsETCs s
o6ecnel{eﬂm coOto/IeHNs 3aKOHOB M MHBIX HOPMATHUBHBIX MMPABOBbIX AKTOB B
easx conericrsust PAOOTHHUKY B TpyAOyCTpOHCTBe, OOYyUYEeHUN U [POJABUIKEHHUH I10
cnyx0be, obecrnievdeHus nuuHOW OeszomacHocTH PaboTHHKA, KOHTPOJS KayecTsBa U
KO/IMYECTBA BBINOJHIEMON padOThl, OMaaThl Tpyaa, o0eclevyeHUsi COXPAHHOCTH
MMYLIeCTBA, IOJIb30BAHMS JIbIOTAMHU, TNPEJLYCMOTPEHHBIMH 3aKOHOAATEILCTBOM
Poccuiickoit Pepepaunu U akTaMy aJIMMHUCTPALIKAH.

2.2. IlpaBo poctyna K nepcoHaabHbIM JaHHbIM PaboTHHKA UMEHOT:

- paboTHuKM MunHKMcTepeTBa 00pa3oBaHusl, MYHULMMAIbHLIX OpPraHoB
ylnpaBileHus: o00pa30oBaHus, [APYTUX YUpeXKIACHUH oOpa3zoBaHusi (Mpu
HAJMYUKM COOTBETCTBYIOLIMX MMOJTHOMOYKUM, YCTAHOBJIEHHbIX [IPUKA30M
MuHucrepcTsa 00pazoBaHust)

JUPEKTOP/ 3aMECTUTENH IMpeKTOpa 00pa3zoBaTeIbHOIO yUpeKaAeHH;
cekperapb/1e0NPOU3BOAUTEL 00PA30BATEILHOIO YUPEIKICHHS;
rinaBHblA Oyxrainrep 06pa3oBaTe/IbHOIO YUpeKACHUS;
Bpay4/mMe1paboTHHK;

- COLIMAlIbHBIN MTeaaror/mcuxonor;

- 3aBXO03.

2.3. Jlupekrop/ 3amecTuTeny AUPEKTOpPa 0OPa30BATENBLHOIO YUpexK/IAeHUs
MOT'YT TepejaBaTh [epcoHallbHble AaHHble PabOTHMKA TPETBUM JIMLAM, TOJIBKO
€C/IH ATO HEOOXOAMMO B LEJSAX MNPeAyNPEek/ICHUSI Yrpo3bl KU3HH W 3JI0POBbS
PaGoTHuka, a Takike B cilydasX, yCTAaHOB/ICHHbIX (hejiepaibHbIMU 3aKOHAMM.

2.4. Cexpetaps/Jlenonpoun3Boauresib:

e odopmiser npuem Ha paboTy pabOTHHKOB;

® 3ar0JIHAeT TPYA0BbIE 1OMOBOPLI;

® BHOCHT 3aIIUCH B TPY/0BbIe KHUKKH (3@ UCKAIOHEHUEM mex CyHaes,
kocoa MK/10Y No2 2.n. Hapmkana aenaemca 013 compyoHUKA
nepesiym padomooamesiem);

e BblAaeT uMH(pOpPMALMIO O TIepcoHabHbIX AaHHbIX PaGoTHuka 110
MUCbMEHHOMY 3ampocy paboTHHMKA WM €ero T[peAcTaBUTeNNs Ha



OCHOBaHWM HOTApPUAIbLHO 3aBEPEHHOW JOBEPEHHOCTH Ha [OJy4YeHHe
TAKWX CBEACHUH O MpodeCCUOHANBHON JeATelbHOCTH paboTHUKA
(cripaBKH, BBITUCKM M3 TNPUKA30B, KOMHMM TPYJOBOH KHWIKKH (3@
uckoYenuem mex ciayuaes, ko0a MKJAOY Ne2 en. Hapmkaia
AGJIACMCA 018 COMPYOHUKA NEPBLIM padomodameiem)
3anpoc N0MKEH coaepKaTh HOMEP OCHOBHOIO JOKYMEHTa, Y10CTOBEPSHOLIECrO
JUYHOCTL PaboTHUKa MM ero 3aKOHHOTO MpeACTaBUTels, CBEAEHMs O jJare
BbI1a4Y¥ YKQ3aHHOI'O JOKYMEHTa M BbiJaBLIEM €ro opraHe U COOCTBEHHOPYUHYIO
noJnuch PaboTHuka Wiy ero 3aKOHHOIO MPEeACTABUTENS.

2.5. I'naBHbIl Oyxrajatep MMeeT IpaBO AOCTyNa K MEepCOHAIbHbIM JaHHBIM
PaGoTHuka B cirydae, KOrjaa UCMOJHEHHE UM CBOMX TPYAOBBIX 00S3aHHOCTEH HIIH
TPYAOBBIX 00s3aHHOCTEH PabOTHUKOB OyXrajaTepuu Mo OTHOLIeHHIO K PaboTHHUKY
(HayuciieHne 3apadOTHOW  IUIAThl, [PELOCTaBIEHHE JIbIOT, YCTAHOBJIEHHBIX
3aKOHO/1aTENbCTBOM ) 32aBUCHUT OT 3HAHUS MEPCOHANIbHbIX JaHHbIX PaboTHUKA.

2.6. Ilpu nepegaue nepcoHaldbHbIX JaHHbIX PaboTHMKa AMpeKTOp,
JIe/IONPOU3BOANTENb, TNABHBIH  OyXramrep 00pa3oBaTe/NbHOr0 — YUpPEkKIEHHS
00s13aHbl:

° NpeAYNpeauTh Jull, NOAYHYaloUMX AaHHYI0 HH(POPMALMIO, O TOM, YTO 5TH
JIaHHBIE MOTYT OBITh UCTIOJIb30BaHbI JHMLIb B LE/ISIX, A/t KOTOPbIX OHH COOOILEHDI,
° notrpedoBaTh OT ITUX JHL MUCHMEHHOE MOATBEPKACHHE COONIOAEHUS ITOTO
yCIIOBUSI.

2.7. Wuble npaBa, 00s3aHHOCTH, [AEHUCTBHS pabOTHUKOB, B TPYIOBbIE
00513aHHOCTH KOTOPBIX BXOAUT 00pabOTKa NepcoHanbHBIX JaHHbIX PaboTHuka,
OIpeeIsOTCs TPYAOBBIMHU JAOTOBOPAMHU U JOJKHOCTHBIMH HHCTPYKLIMAMH.

2.8. Bce cBemenus o nepemave IMEpCcOHANBHBIX JAaHHbIX PaboTHuKa
pervctpupytotes B JKypHaie yyera nepeaadn nepcoHalbHbIX AaHHBIX PA0OTHUKOB
0o0pa3oBaTebHOrO  yYpeXKJeHHss B LeJAX  KOHTPOJs  [PaBOMEPHOCTH
MCIOJIb30BAHMS JaHHOH HH(OPMALIHH JHLAMH, €€ MOJYHUBLIHMHU.

2.9. JlupexkTop o00paszoBare/bHOrO YupexaeHus 00si3aH [peloCTaBisTh
MepCOHaNbHYI0 HH(OPMalMIO B COOTBETCTBYIONIEE TEPPUTOPHATIBLHOE YIIpaBIeHHE
Ilencuonnoro dounna Poccuiickoit denepaunu no dopme, B nopsijike U odbeme,
yCTaHOBIEHHOM 3aKOHOJ1aTeNbeTBOM Poccuiickoit Mejepannu.

2.10. PoacTBeHHMKM U ulleHbl ceMbu PaboTHHKA He UMEIOT mpaBa J0CTyna K
€ro MepCoHalbHbIM JaHHBIM.

3. O6s13aHHOCTH PAa0OTHHKOB, HMEIOMINX JOCTYNl K NePCOHANBbHBIM
AaHHbIM PaboTHHKA, MO HX XPAHEHHIO U 3aLLIHTE.

3.1. PaboTHHKH, UMEIOLLME JOCTYN K [epCOHalbHbIM JaHHbIM PaboTHHKa,
- 00s13aHbI:

3.1.1. He coobuarek nepcoHalbHble AaHHble PabOTHHKA TpeThel cTopoHe 0e3
ero INUCBLMEHHOINO COIJIacHs, KpOME CJIyyaeB, Korza B COOTBETCTBHM C
(henepabHBIMKM 3aKOHAMHM TaKOro coryiacusi He Tpedyeres; _

3.1.2. ucnone30Barh repcoHaibHble JaHHble PabOTHUKA, [TONYYEHHBIE TOIBKO
OT HErO JIUYHO MJIK C €ro MUCbMEHHOTO COIacusl;

3.1.3. ofetneyuTs 3alMTy TMepCcoHaldbHbIX JAaHHbIX PaborTHuka OT
HENPaBOMEPHOr0 WX MCMONL30BAHUS WM YTpaTbl, B MOPsAKE, YCTAHOBIEHHOM
3aKkoHodaTesbeTBOM Poccuiickoi Meaepalinu;



3.1.4. o3nakomuTh PabloTHuMKa M ero mnpejcTaBUTeNed C HACTOALIMM
[Tonoxenunem M UX nMpaBamMu ¥ 0043aHHOCTAMHU B 00JIaCTH 3alLMTHI NIEPCOHANBHBIX
JIAHHBIX, [IOJ] POCIIUCE;

3.1.5. cobimoaath TpeboBaHHE KOHPUAEHIIMATIBHOCTH NEPCOHANBHBIX JaHHBIX
PabdoTHuKa;

3.1.6. UCKIIIOYATh WK HCITPABIISATE MO NUCcbMeHHOMY TpeboBanuio PaboTHuka
HE/IOCTOBEPHBIE WM HENOJIHbIe MepcoHanbHble nanHble PaboTHuka, a Takke
JaHHble, 00paboTaHHble ¢ HApyLUEeHUEM TPeOOBAHUM 3aKOHO/1aTE/IbCTBA;

3.1.7. orpaHuuuBaTh nepcoHalbHble AaHHble PaGoTHuka npu nepexaqe
npeactaButenio Pabornuka TonbKko TOW MHGOpMaLUei, KoTopas HeoOXoauma Jis
BBITTOTHEHHS YKA@3aHHBIM MPEICTABUTENEM CBOMUX MOJHOMOYUIA;

3.1.8. He 3ampamuBarTh MHPOPMALIMIO O COCTOSHUK 310pOoBbsi PaboTHKKa, 3a
MCKJIIOYEHHEM TEX CBEACHMH, KOTOPBIE OTHOCSITCS K BONPOCY O BO3MOXKHOCTH
BBIITOIHEHUS pa0OTHUKOM TPYAOBOH (PYHKLMH;

3.1.9. obecnieunts PaboTHUKY CBOOOAHBIA HOCTYN K CBOMM [1€PCOHATbLHBIM
JIaHHBIM, BKIIOYas [paBO Ha MojlyyeHue Komnui moboil 3amucu, copaepikaliei
repcoHallbHble JlaHHble PaboTHUKa;

3.1.10. npenoctaButh 1o tpedosanuto PaGoTHuKka monHyro MHGOPMALUIO O
ero rnepcoHaIbHbIX JJAHHBIX U 00paboTKe 3TUX AaHHBIX.

3.2, Jluua, umeromme JOCTYN K MepcoHalbHbIM jAaHHbIM PaboTHuka, He
BIIpaBe:

3.2.1. nmomyyatr U oOpabaThiBaTh IepcoHalibHble AaHHble PaboTHuka o ero
[MOJUTHYECKUX, PETUITMO3HBIX U UHBIX YOEKACHHUAX, HHTUMHOM KH3HH, YWIEHCTBE B
00IECTBEHHBIX O0BEAMHEHUSIX WK PO(COIO3HOMI AeATeIbHOCTH;

3.2.2. npeAoCTaBIATh MEpPCOHaIbHbIE JaHHble PaboTHHKA B KOMMEPHUECKHX
tessix 6e3 nucbMeHHoro corjacusi PabotTHuka.

3.3. Ilpy npuHATHM pellIeHui, 3arpardBalolliX WHTepechl PadoTHuka,
AIMUHUCTPALMKM  3alpellaeTcs OCHOBBIBATbCA HA  TMEPCOHAIBHBIX  JAHHBIX
PaboTHuKa, nosly4eHHbIX UCKIIOUHTEIBHO B pe3yibTaTe X aBTOMaTU3MPOBAHHON
00paboTKU MIIK DIEKTPOHHOTO MONTYUYECHHSI.

4. llpaBa u obsi3annocTn PaborHnka

4.1. B uensx obecriedenus 3alluThl MepCOHANbLHBIX JAaHHbBIX, XPAHSAILHUXCS Y
paboroaaress, PaboTHUK UMeeT npaBo Ha:

4.1.1. onpejeneHde CBOMX MpeACTABUTENEH  AA8  3alUUTBl  CBOMX
epCOHANbHBIX JaHHBIX;

4.1.2. tpeboBanne 00 MCKIIOYEHUM WIM MCIPABICHUM HEBEPHBIX WIIHU
HETIOJNHBIX TMMEPCOHANbHBIX J@HHbIX, @ TaKXke [OaHHbIX, OO0paboTaHHLIX ¢
Hapylienuem tpebosanuil Tpymosoro Kopaekca Poccuiickolt ®Degepaunu Uiu
MHOro (peaepanbHOro 3akoHa. llpu oTkaze agMHHHMCTpAUMM WMCKIIOUHWTH WIIH
MCTIPABUTH EpCOoHAlIbHbIE AaHHble PaboTHHKA nocneiHni UMEeT NMpaBo 3asiBUTh B
MUCbMEHHOHN (hpopMe aJIMMHUCTPALMM O CBOEM HECOMIACHM € COOTBETCTBYIOLIUM
000CHOBaHHEM Takoro Hecornacus. IlepcoHanbHble JaHHbIE OUEHOYHOIO
xapakrepa PaOOTHUK MMeeT MpaBO AOMOJHHTEL 3asIBACHHEM, BbIpakKaroLIUM €ro
COOCTBEHHYIO TOUKY 3PEHHUS;



4.1.3. tpeboBaHue 00 H3BEIIECHUH AAMUHMCTpPALIUEH BCEX JIML, KOTOPLIM
paHee ObLIM COOOILEHBI HEBEpHbIE WIM HEMOJIHbIE [€PCOHAIbHbBIE JaHHbIE
PaboTtHuka, 0060 Bcex MPOU3BEAEHHBIX B HUX MCKIIOUEHMSIX, HCIPABIICHUAX WIIH
JOTIOJTHEHHUSIX;

4.1.4. obxanoBaHue B CyJ] JHOOBIX HENpaBOMEpPHBIX AEHCTBMH WK
Oe3edcTBUS aJIMMHUCTpaLMK [1pM 00paboTKe U 3alUMTEe MEePCOHAIbHBIX JaHHbIX
PabGorHuka;

4.1.5. Bo3meuleHHe yOBITKOB M (MJIM) KOMIIEHCALMIO MOpPaJbHOINO Bpela B
cyaeOHOM MopsiJiKe.

4.2. PaboTtHuK 00s3aH cooOuiaTh aAMUHUCTPALIMU CBEJAECHHUS, KOTOPbIE MOIYT
MOBIUATHL HA TPHHHUMAeMble B OTHOLIEHHWM HEro pelIeHHs, Kacarollluecs ero
TPYAOBOH /1€ TebHOCTH.

5. XpaHeHue rnepcoHaNbHbIX 1aHHbIX PaboTHHKA

JloxymenTel, nocrynuBiive oT PabGotHuka, cBenenus o PaboTHuke,
MOCTYIUBLIME OT TPETbUX JML C MNOUCbMEHHOro coriacust PaGoTHuka, uHas
uH(pOpMaLMs, KOTOpasi KacaeTcs TpyAoBOH aestenbHocTH PaborHuka, XpaHsTcs B
cefipe Ha OyMaKHbIX HOCHUTENAX (TpyaoBasi KHUKKA (3@ UCKIIOYEHUeM mex
cayuaes, koc0a MKHAOY Ne2 cn. Hapmkana aensemcsa 04a cOmpyoHuUKa
nepevim pabomooamesnem), 1UUHas KapTOUKa, JUUHOE J€10) W Ha JIEKTPOHHbIX
HOCUTENISIX C OrpaHUYeHHBIM  J0CTYNnoM. JIMuHbIe KAapTOYKH  YBOJIEHHBIX
paOOTHUKOB XpaHSTCS B apXuBe 00pa30oBaTebLHOIO YUpeKaeHHs B alihaBUTHOM
nopsiake B Teyenue 75 ser (c1.339 «llepeuHsi THUMOBBIX yNpaBIEHYECKUX
JOKYMEHTOB, 00pa3yloluxces B JesTeIbHOCTH OpraHu3aluii, ¢ ykazaHhueMm CpoOKOB
XpaHeHusl», yTBepxkaeHHoro PykoBoautenem @DejepalbHOM apXUBHOH CITyKOBI
Poccuu 6 oktsa6pst 2000 r.).

6. OTBeTCTBEHHOCTh AAMHMHHUCTPALHH H €€ COTPYAHUKOB

6.1. 3ammrta npaB Pa0oTHMKa, YCTAHOBJIEHHBIX 3aKOHOJATEbCTBOM
Poccuiickoit ®@esepaunu u Hactosumm [lonoxenuem, ocyliecTBisieTcs Cy10M B
HeNsX IIPECeUYEeHUsT HENPaBOMEPHOIO HCIIOIb30BaAHUsl [E€PCOHANbHbBIX JAaHHBIX
PaboTHMKa, BOCCTAHOBICHUSI HAPYLICHHbIX MMPaB M BO3MEIIEHHUS MPUYMHEHHOTO
yuepba, B TOM 4HCIe MOPaJIbHOTO Bpe/a.

6.2. Jlnua, BHHOBHBIE B HapyLICHUH HOPM, PEryJHpYOLIMUX MOJyUYeHHE,
00pabOTKy M 3alUTy NEepPCOHAIBHBIX MaHHBIX pabOTHUKA, MPUBIEKAIOTCA K
JUCLUIUTMHAPHON 1 MaTepHaibHONH OTBETCTBEHHOCTH, & TAKIKE MTPUBJIEKAIOTCS K

rpa1aHCKO-NPaBOBOMN, aIMMHUCTPATUBHON U YTOJOBHOW OTBETCTBEHHOCTH B
Mopsi/ike, yCTaHOBIEHHOM (e/iepalbHbIMIA 3aKOHAMM.



T7HEPEYEHD

ceetennii orpannyuentoro goeryna MKJ10V Ne2

INEPCOHAJVIBHBIE JTAHHBIE.

[Tepconanibubie gannbie corpyanukos MKJOY Ne2

NoNo
nn

OcHoBaHus aas
oOpaboTku

Copepiranue cCBeeHHI

Cpox xpaHeHusi, yeaosusi
npexkpatueHusn 06padoTku

Tpynosoi Kosexe Poceniickoi
Menepalin,

- CBENEHMSA. CONEPIKALLMECH B YAOCTOBEPEHUH
JHYHOCTH,

- uHopMalMA. coaepikallaics B TPYAOBOH
KHKKe  PaboTHuka (3@ UCKIIOMeHHeM  mex
cayuaes, koeoa MKAOY Ne2 on. Hapmraia

AeaAemes ona compyonuKa nepevim
padomooamenem):
- uHbopMaina. cojlepralasncs B

CTPaxosom CBHACTE/IbCTBE MOCY/IAPCTBEHITOIO
NEHCHOHHOUO CTPAXOBaHMA:

= JOKYMCHTBI BOMHCKOrO y4era - npu MX
HaHuynH;

- uHpopmalms 0b 00pazoBaHmuu,
KBAmTU(UKALMY MAK HAAWYHKU CIEUHAIbHBIX
3HAHKMA AW NOJAIOTOBKH:

- uHpopMaums MECAMLMHCKOrO XapakTepa., B
chyyasx NpeAYCMOTPEHHbBIX
3aKOHOAATENLCTBOM:

- WHbIC JIOKYMCHTbL. COAEPMKAILINWE CBCACHKSA,
HECOOXOAMMBIC I8 ONPEASACHHS  TPYAOBLIN
OTHOLWEHWH.

Cpok ACHCTBUA TPYLOBOIO
norosopa + 75 ner.

8. Ilepeuens noapasae/ieHUi H 0/IKHOCTEH, OCYLIECTBJ/ISIOUIHX 00padoTKy

nepcoHaabHbIX JaHHbIX B MKIOY Ne2

Ne [Hoapasaenenne/10KHOCTH Kareropus undgopmanuu orpaHu4eHHOro 10cTyna
1. | Jlupextop [Tepconanbhble 1aHHBIC BCEX KATEIOPHIL.
5 . % [TepcoHanbHbie AaHHbIC TPENOIABATENBCKOTO COCTABA.
2. | Crapwmit Bocnutaresb
BOCITMTAHHHUKOB

3. | Jenonpouzsoaurens [lepconanbhblie nannbie pabOTHHKOB. BOCIUTAHHUKOB
4. | ['naBubrit Oyxrantep [lepconanbHble AaHHBIE BCEX KATETOPUI.
5. | Bpau/meapaboTHHK [Tepconanbhble jaHHbIe BCEX KaTeropuii.

MCUXO0I0T
6. [lepconanbHbie JaHHbie BOCITHTAHHUKOB
7. | 3aBx03 [lepcoranbHble jlaHHbIe pAOOTHHKOB

PaboTnuku MunucrepeTpa

ofpazoBanus, MYHULIHNATbHBIX

OpraHoB ynpasieHus 00pazoBaHuMs,

APYIUX  yupexaeHui oOpazoaHus
8. | (npy  HaNMYKUKM  COOTBETCTBYHOLLIMX

NOJHOMOYHH, YCTAHOBJIEHHbBIX
MPHUKA30M MHHHCTepCTBa

oOpa3oBaHus)

IlepcoHanbHble AaHHBIC BCEX KATCrOpUii




9.Pasaen TpyaoBoro a1orosopa
«KoHpH1eHIIHATBHOCTbY»:

9.1. PaboTtHuk o0s3yeTcs:
9.1.1. He pasrnamarh cBeJAeHHs OrPAHUYEHHOrO JIOCTYIA, KOTOpble eMy OyayT
JTOBEpeHbl UK CTAHYT U3BECTHBI B TIepUOJ JeHcTBUS HacTosero Jlorosopa.
9.1.2. He coobwarh ycTHO WM MUCbMEHHO KOMY Obl TO HHU ObUIO CBEIECHHS
OTrpaHUYeHHOro jocTyna 0e3 COOTBETCTBYIOLIETrO paspelieHus WMEIIMX Ha TO
Nnpago JIUL,
9.1.3. B cayuae nonbITKM MOCTOPOHHMUX JIMLL MTOJIYUYHTH CBEJACHUS OIPaHUUYEHHOro
JAOCTyMa HeMeUIeHHo coobuiate 00 5TOM CBOEMY pYKOBOAWUTENO U B
nojapasaenenre MHCTUTYTa, YNOJHOMOYEHHOINO Ha BeAeHHE padoT Mo 3aliuTe
uHpOpPMALIUY.
9.1.4. He ucnonp3oBarh 3HaHWE CBEIEHUM OrpaHUYEHHOIO NOCTYMa [Jisl 3aHsTUH
000K JeATelIbHOCThIO, KOTOpasi B KayecTBe KOHKYPEHTHOrO JEHCTBUS MOKET
HaHecTu yuiep0 Paborosaresnto nubo cyObeKTy 1epcoHalbHbIX JaHHBIX.
9.1.5. Tlpu npexpauieHuu JeWcTBUs AaHHOro JloroBopa Bce HOCHTENM CBEACHUI
OFPaHMYEHHOI0 JA0CTyna (JOKYMEHTBI, MalllMHHbIE HOCHUTE]H, YEPHOBMKH,
pacrieyaTkyd Ha MPUHTEpax W Mp.), KOTOpble HAXOAMUIUCh B €ro pacrnopsKeHuu B
CBSI3U C BbIIIOJIHEHUEM AOMKHOCTHBIX 00s3aHHOCTEH, nepeaars B MojApasaeieHre
WucTuTyTa, ynoasHOMOYEHHOrO Ha BejieHue paboT 1o 3aumre nHhopmaLuu.
9.1.6. O0 ytpare uiau HegocTaue HOCHTEIEH CBeICHHs OrpaHMHYEHHOro [OCTYIIa,
YAOCTOBEPEHUM, MPOMYCKOB, KItoUel OT ceihoB (XpaHUIIHUILIL), TUYHBIX IevaTei u
ApYruX  axrax, KOTOpble MOTIYT [PUBECTH K PpasriiallieHur CBeJACHMI
OrpaHUYEeHHOI0 JI0CTYMNa, a TaKkKe O MPUUYMHAX U YCIIOBUSIX BO3MOKHOW YTEUKH
5TUX  CBEICHMM HeMme[leHHO coollarth B nojpasjaeieHue MHcerurtyTa,
YyMOJIHOMOYEHHOr0 Ha Be/leHrue paboT 1o 3awmute HHGOpMaLuu.
9.1.7. HUcnons3oBarh mnepeaaHHbic emy Paboromartenem M yCcTaHOBIEHHbIE Ha
pabo4yeM MecTe TeXHWYecKue cpejacTBa oOpaboTku W repepad WHoOpMaUUH
MCKJIFOUMTENIBHO JUIsl BBIMOAHEHUS 00s13aHHOCTEH, NpelyCMOTPEHHbIX HACTOSILNM
Jorosopom.
9.2. Pabotoparens mnpepoctamisier PaboTHUKY HeOOXOmHMBblE YCIOBHsS IS
BbIlIOJIHEHUs  TpeDoBaHMH 1O  oXxpaHe  KOH(HIEHIIMaIbHOCTH  CBEJACHMH
OrPaHU4E€HHOr0 J0CTYIa, K KOTOPbIM jAomnyckaercs PaboTHUK — XpaHWjvLIa s
NOKYMEHTOB, CpeACTBa AJA J0CTyna K HHGOPMAUMOHHBIM pecypcaM Hu Jp.,
onpeaensemble 0043aHHOCTSMHU, BbITOIHsIEMbIMU PabOTHUKOM.
9.3 PabotHuk paspewaer PaboroaaTelto nporM3BOAUTL KOHTPOJIb WCIOTB30BAHMS
UM TEXHUYECKHMX Cpe/lcTB 00paboTku W nepefayd UHGOPMALIKMKH B COOTBETCTBHU C
PernamenTom, yrBepxaeHHbIM PaboToaaTenem, U ¢ KOTOPbIM OH 03HAKOMJIEH (a).
9.4 PaOOoTHMK NOATBEpKIAET, YTO HE HMEET HHUKAKuMX 00s3aTesbCTB Mepe/]
KaKMMU-JTHO0 (U3HUECKUMH WIIH  IOPUAMYECKUMH JTHIEAMM, MHTEPEChl KOTOPbIX
BCTYNAKOT B MPOTHBOpeYMEe C ycloBusiMu Hacrtosiero Jlorosopa, aubo
OrpaHUYMBAIOT IpaBa ¥ 00g3aHHOCTH PaboTHHKA, NpelycCMOTPEHHbIE HACTOALIUM
Jlorosopowm.



9.5. PabGoromarenr 00s3yeTcs 0 Hayala BBINOJAHEHHS  10KHOCTHBIX
oOsizanHocTel PaOoTHMKOM [0BECTM OO €ro CBeACHHS COOTBETCTBYIOLIME
[MOJIOKEHUsT JOKYMEHTOB IO 3alluTe CBeAeHWH OrpaHM4YeHHOro I0CTyMa.
pasriaiieHue KOTOpbIX MOXKET HaHecTH yluepd uHTepecam Paboronarens.
HAPYLIMTL IpaBa M CBOOOJbI CYOBEKTOB MEPCOHAIbHBIX [JAaHHBIX H HApyLIHThb
JanHbli Jlorosop.
9.6. PaboTHHKY M3BECTHO, 4YTO pasrialieHue CBEJACHUN OrpaHH4YeHHOro A0CTYIa,
CTaBLUMX €My H3BECTHBIMH B MepUOj JeHCTBUs HacTosllero Jlorosopa, MOKeT
MOBJIeYb JUCUMILIAHAPHYIO, MaTePUAbHYIO, aIMUHUCTPATUBHYIO, PaKaaHCKO-
MPaBOBYIO, YIOJOBHYK OTBETCTBEHHOCTb, IPEAYCMOTPEHHYIO JEHCTBYIOLINM
3akoHoaarenbecTBoM Poccuiickoi Meepaunu

10. Corntacue Ha 06paldoTKy nepcoHAIbHbIX IAHHBIX pa0OTHHKA.
10.1. Obpaborka mepcoHalbHBIX AAHHBIX PAOOTHHUKA OCYILECTBISAETCS B LEJSIX
obecneuenus codbmonenuss Koncruryuun Poccuiickoii Menepaunu, (eaepaibHbIX
3aKOHOB M HMHBIX HOPMATHBHBIX [1paBOBbIX aKTOB Poccuiickol Penepainu,
comeiicTBusi  PaGOTHUKY B BBIMOJHEHUM UM CBOUX  (PYHKUHOHAIBHBIX
00s13aHHOCTEH, B OOYHEHUM W JIOJDKHOCTHOM POCTE, NPEeIOCTaBJICHUS UM
MpeIycMOTPEHHBIX 3aKOHOaTebecTBOM Pocculickoil Menepalnn U BHYTPEHHUMA
HOpMaTUBHBIMH akTamu Paboronarens nbrot, obecneveHus MMUHON 6€30NacHOCTH
PaboTHuka, ydera pe3ysbTaToB MCIOJHEHUS MM CBOUX (PYHKIHOHAJbHbIX
00s13aHHOCTEH.

[lepevenb nepcoHaIbHBIX AaHHBIX PaboTHHKa BKIOYaeT B ceds:

- CBECHUSI, COIepKALMecs B Y0CTOBEPEHUH TUUHOCTH;

- uHpoOpMaLKs, coaepixallascs B TPYAOBONH KHukKe PaboTHuka (3a
ucKkiuenuem mex ciayuaes, koeoa MK/JJ0Y Ne2 e.n. Hapmkana agasemcea 01
COMPYOHUKA NEPEbIM padomodamesiem),

- uH(OpMaLM,  COAepXKallasicss B CTPaXOBOM  CBHJIETEILCTBE
rocy1apCTBEHHOrO NEHCUOHHOTO CTPAXOBAHUS;

2 JIOKYMEHTbI BOMHCKOIO y4eTa - Py UX HaTuduHu;

- nuadopmauus o0 oOpazoBaHuM,  KBAIUQHUKAUMU WK HAJIUYUN
CIIELMalbHBIX 3HAHUH WJTH NTOATOTOBKH;

- nHpopMaLus MEAULIMHCKOTO Xapakrepa, B ciydasix
MpeyCMOTPEHHBIX 3aKOHOAATEILCTBOM;

- WHBIE JOKYMEHTBI, COAepKalllie CBeACHMs, HeoOXOoAuMble s
onpeaesieHus TpyA0BbIX OTHOLLCHHH,

10.2. OO6paboTka nepcoHaNbHBIX JIAHHLIX OCYLLECTB/SIETCS BO Bpems
ACUCTBUS TPYAOBOTO A0rOBOpA U B TeHeHUE 75 JIeT 1ocie NpeKpallileHus AeicTBus
JIOTOBODA.



10.3 COI'JIACUE HA OBPABOTRY IHEPCOHAIBbHbIX TAHHbIX

s, ;

(@HO)

nacrnopt BbLIaH
feepus. Homep) (Koeda 1 kew goidan)

ajipec perucTpanuu; .
Jaio cornacue Ha 06paboTKy CBOMX NEPCOHATBHBIX JaHHBIX, K KOTOPLIM OTHOCSATCS!
- 11aCTIOPTHBIE AaHHBIE;
- JaHHbBIe CTPaxoBOro CBUACTENLCTRBA FOCYAAPCTBEHHOTO NEHCHOHHOIO CTPAXOBAHMS,
- IaHHBIC JIOKYMEHTa BoMHCKOro yyera[l |:
- TOKyMeHTbI 00 00pazoBaHuH, NpodhecCHOHaNLHOH Nepeno/roToBKe, NOBLILIEHUH
KBanu(PUKaALUU, CTAKUPOBKH, NPHCBOCHUM YUCHOH CTEIICHHU, YUCHOTO 3BAHUSA (€C/IH TAKOBbIE
UMEHOTCS ),
- AHKETHbIC JJAHHBIE, MPEIOCTABICHHbIC MHOIO MPH NOCTYIIIIGHUH HA paboTy MIlM B IIpoliecce
paboTsl (B TOM HHCie - apToOuorpadus, ceeaeHus 0 ceMeifHOM NONoKeHUH padoTHHKA,
nepeMeHe (paMuIuK, HUTHYHH JACTeH U HIKIMBEHIIER): )
- NQHHBIC HHBIX JOKYMEHTOB, KOTOPBIE € yHeTOM clielti@uku paboThl U B COOTBETCTBUM C
jaKoHofareabLecTBoM Pocceniickolt Meaepannn A0KHBI ObITh NPeibsiBACHBI MHOIO TIPH
3aKAIOYEHUU TPYAOBOIO A0rOBOPa WM B MEPUOJL €0 ACHCTBUS
- JaHHBIE TPYI0BOTO AOrOBOPA M COTJIALICHHH K HEMY:
- JAaHHBIE KAJPOBBIX TIPHKA30B 0 MOEM TIPHEME, T1€PEBO1aX, YBOJIbLHEHUH,
- JlaHHble TUYHON KapTouky no popmam T-2 u T-1;
- JaHHBIE JOKYMEHTOB O IIPOXOKJICHUN MHOW aTTecTallni, cCoOeceI0BaHMs, MOBBIILIECHHS
KBaJIM(pUKALMK, Pe3yILTATOB OLEHKH W 0DydeHHUs;
- hotorpadus;
- HHBIE CBEJICHUA 000 MHE, KOTOPbIE HEOOX0UMO (OnepaTopy) s KOPPEKTHOTO
JIOKYMEHTAIBHOTO O(QOPMIICHHUS [IPABOOTHOLIEHHH MEKILy MHOIO U (0liepaTopom)
S naro cornmacue Ha MCNOJIL30BAHUE MOUX NEPCOHANBHBIX JAHHbBIX B LENIX:
-cO0pa, cucTeMaTu3allu, HAKOTICHUS, XPAHSHUS, YTOUHEHUS (0OHOBIEHHE, H3MEHEHUE ),
MCIIOJIb30BAHMS;
-fepejlady opraHaM CTaTHCTHKH, CTPAXOBLIM ar€HTCTBAM, OpraHam COLMaNbHOIO CTPaxOBAHUS,
NEHCHOHHBIM (POHAAM, NMOApPa3ACNCHUIM MYHULIMIIANLHBIX OPraHOB YIPaBAeHUs (3anoiHsercs
COIJIaCHO 1EPEYHIO OPraHHu3allfil, ¢ KOTOPBIMHA OCYIIECTR/sSeTCS HHPOPMALlMOHHBIH OOMEH );
-obe3nnuuBanue, OJIOKHPOBAHHE, YHHUTOXKEHHUE IMEPCOHAIBHBLIX JAHHBIX, d TAKKE HA XpaHeHUE
BCEX BBIMIECHA3BAHHBIX JAHHLIX HA MCKTPOHHBIX HOCHTENAX M OCYHIECTBIICHWE MOOBIX HMHBIX
JAEHCTBUH, MPeLyCMOTPEHHBIX AEHCTBYIOUINM 3aKoHoAaTebcTBOM Poccuiickoil dereparuy.
S npouHdopmuposat(a). 4To MKJAOY Ne2 r.n. Haprkana rapantupyer.
410 06paboTKa MOMX JIMUHBIX JAHHBIX OCYHIECTBIISETCS B COOTBETCTBUH C JAEMCTBYIOIUM
3akonoaatenseTsom PO u «llonoxennem o 3amure HepCcOHANBHBIX TaHHBIX PAOOTHUKOR
MEKJ10Y Ne2 r.n. Haprkana». ¢ KOTOPBIM s 03HAKOMIIEH (@) TPH TPYA0YCTPOHCTEE B TaHHOE
yupexieHue
Jannoe Cornacue JeHCTBYET ¢ MOMEHTA 3aKITIOYEHUS MHOKO TpyI0BOTO 0rOBOpa ¢
MEKJIOY Ne2 u 10 ucTeueHust CPOKOB, YCTAHOBICHHBIX ACHCTBYIOUIMM 3aKOHOAATETBLCTBOM
Poccuiickoit ®eneparnn.
A noareepxkaaio, 4to, Aaras rakoe Coracue, 4 ASHCTBYIO 110 COOCTBEHHOM BOJIE U B
CBOMX HHTEpecax.

[Toonucs
Pacwughposra noonucu
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